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                                                     Job Description

Post:



Sessional Support Worker
Report to:
Team Leader                           
Purpose of the Job

To support and enable individuals with disabilities to live their lives their way, creating opportunities and encouraging participation in service provision. 
Promoting the rights of individuals to have control over their own lives this could include teaching new skills for independence, support to develop relationships and to play an active part in their local community. 
This will involve working as part of a team within a flexible rota to include weekends, bank holidays and sleep-in duties.
Duties


1.
Support to individuals
· Provide high quality support promoting individual rights, choice and control, personal beliefs, and identity.
· Provide practical support to enable people to live independently – budget management, paying bills, housework, organising appointments and cooking meals. 
· Assist with individual health needs and personal care – attending health appointments, giving assistance with medication, helping individuals to get ready for the day bathing, showering, and using the bathroom.
· Promote communication skills and relationship building – supporting the individual to understand the world around them and promoting positive relationships.
· Support individuals to access and participate in their local community and social events promoting life skills and individuality.
· Provide emotional support to individuals in a sensitive manner with empathy and using active listening. Offering advice and guidance enabling individuals to make informed decisions and exercise their rights.

· Encourage and empower individuals to express their opinions and share their views in all aspects of decision-making, both at individual and organisational level.
· Promote equality for all individuals through anti-discriminatory practice.
· Ensure the health, safety and security of supported people, staff, visitors and the environment.
· Act as an appropriate role model, when supporting individuals.  Dress and act appropriately to participate in each daily activity.
· Provide personalised support to individuals to help them avoid the need to behave in a way which can challenge services. 
· Effectively communicate with families, staff and relevant services to maintain a high standard of support and provision of a quality service.

· Contribute to the development of individuals by assisting with the planning, practical implementation and monitoring of opportunities and goals identified in:
i. Activity and Support Plans

ii. Opportunity Plans

iii. Teaching Plans

· To accompany individuals on holiday by agreement with the Line Manager whilst ensuring compliance with the requirements and expectations of the post.

2.
Personal Development

· Complete the All-Wales Induction Framework and QCF Level II/Level III award in Health and Social Care.
· Register and maintain registration with Social Care Wales.

· Participate and contribute to supervision and appraisal sessions as agreed with Line Manager.

· Attend and actively participate in mandatory and relevant training events and keep accurate records of Post Registration Training and Learning (PRTL)
· Identify one’s own training and development needs in consultation with the Line Manager.

· Maintain accurate records of hours worked and the completion and submission of timesheets.

· Participate and contribute to relevant team and organisational meetings.

3.
Household and Administrative Responsibilities

· Maintain accurate records, i.e. the supported person’s personal information and records, house records, communication books, diaries, food and records of expenditure.

· Be familiar with Health and Safety at Work Regulations and ensure effective implementation of these while in work. Complete required safety checks of equipment and engage in regular fire drills.
· Successfully complete a medication proficiency test and keep up to date with knowledge and understanding of the Medication Policy.

· Administer, supervise and maintain accurate records relating to all medication administered to individuals in accordance with Drive’s policy and procedure.

· Keep up to date with knowledge and understanding of financial and administration systems to ensure accurate records are maintained for individuals and the organisation.

4. Organisational Responsibilities

· Assist the Team Leader to ensure the service complies with the local authority service specification and contract monitoring requirements.
· Ensure activities are arranged within the guidelines for supporting people and housing related support. 

· Contribute to Quality Assurance activity to aid the monitoring and evaluation of performance against Drive Policies and Procedures and industry standards.

· Ensure decisions made under the Mental Capacity Act or Best Interest decisions are maintained and represent the least restrictive practice.

· Ensure IT skills are sufficiently up-to-date to be able to utilise required IT systems.

PERSON SPECIFICATION – SESSIONAL SUPPORT WORKER
	QUALIFICATIONS
	Essential 
	Desirable 
	How Identified 

	Basic Numeracy and Literacy Skills
	P
	
	Documents/Application Form

	Possess or demonstrate a commitment to work towards a Care qualification
	P
	
	Documents/Application Form

	Full, clean driving licence and use of a vehicle
	(
	
	Documents/Application Form

	Social Care Wales Registration as a Domiciliary Care Worker.
	
	(
	Documents/Application Form

	EXPERIENCE/UNDERSTANDING
	
	
	

	An ability to support people who can challenge services
	(
	
	Application Form/Interview

	The ability to support people with learning disabilities to make and maintain connections in their local community
	(
	
	Application Form/Interview

	A commitment to providing an effective role model.
	(
	
	Application Form/Interview

	A commitment to, and a belief of, valuing all people as equal regardless of any perceived disability
	(
	
	Application Form/Interview

	KNOWLEDGE
	
	
	

	An ability to support individuals with Learning Disabilities in a flexible but safe environment
	P
	
	Application Form/Interview

	Knowledge of Social Care Wales Code of Conduct
	P
	
	Application Form/Interview

	Knowledge of and commitment to equality and diversity
	P
	
	Application Form/Interview

	An understanding of dignity and human rights
	P
	
	Application Form/Interview

	SKILLS
	
	
	

	To be computer literate 
	P
	
	Application Form/Interview

	have the ability to communicate effectively verbally and in writing 
	P
	
	Application Form/Interview

	Ability to accurately report, record and maintain records
	P
	
	Application Form/Interview

	An ability to work flexibly (including shift work) in line with service needs.
	P
	
	Application Form/Interview

	Ability to self-motivate and work on own initiative
	P
	
	Application Form/Interview

	A commitment to self-development 
	P
	
	Application Form/Interview

	The ability to work as a member of a team.
	P
	
	Application Form/Interview

	Ability to maintain confidentiality and deal with sensitive issues 
	P
	
	Application Form/Interview

	Ability to assist in all activities of daily living e.g. household tasks, personal tasks, medication administration
	P
	
	Application Form/Interview

	The ability to give support in the day-to-day management of the household budget.
	P
	
	Application Form/Interview

	The ability to be able to actively support individuals in home making and domestic tasks
	P
	
	Application Form/Interview

	Commitment to Personal Development 
	P
	
	Application Form/Interview

	The ability to respond and adapt to the changing needs of people with learning disabilities
	
	P
	Application Form/Interview

	Ability to speak Welsh
	
	P
	Application Form
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